Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

« An authority that wishes to declare ilsall exampl from the reguirement for a limited assurance review must
do 50 at 8 mesting of the authority after 31 March 2021. Il should nol submil its Annual Govemnmance and
Accountability Retum to the external audiior. However, as part of a more proportionate regime, the authority
miust comply with the requirements of the Transparency Code for Smaller Authorities.

= The Cerificate of Exemption must be refurned to the external audilor no laler than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each lefter.

+ The authority must comply with Proper Praclices in complaling Sections 1 and 2 of this AGAR and the
Cerificate of Exemplion. Proper Praclices are found in lhe Praclifioners’ Guide™ which & updated from tine
1o time and containg everything needed io prepare successiully for the financial year-and.

* The authority should receive and nobe the Annual Internal Audit Report before approving the Annual
Govemnance Statement and the accounis.

* The Annual Governance Slatemant [Section 1) musl be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minule references

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.,

= The RFO s required to commence the public nights penod as soon as practical after the date of tha
AGAR approval.

+  Make sure thal the AGAR i complete (no highlighted boxes left emply), and iz properly signed and dated.
Ayoid making amandmeanls o lhe compieled anmual relum. Any amendmeanls must be approved by e
authaority and properly initiallad.

* Use he chacklisl provided below to review the AGAR for completenass al the meeting at which it i gsigned off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

+ The authorty must publish numerical and narative explanations for significant variances in the accounting
statements on page & Guidance is provided in the Praciifioners’ Guide® which may assist,

+ Make sure that tha accounting statemants add up and the baelancs carmed forward from the previous year
{Boxe 7 of 2020} equals the balance brought forward in the current year (Box 1 of 2021).

+ The Responsible Financial Officer (RFD), on behalf of the aulhorly, must sol the commencemeant dals for the
axarcise of public Aghls of 30 conseculive working days which must include the first ten working days of July.

= The authority must publish, on the authority website/webpage, the information required by Regulation 135 (2],
Accounts and Audil Regulations 2015, including the parod lor the exercise of public Aghls and he name and
addrass of the external audilor before 1 July 2021.

Complction checklist = "MNO° answers msian v

Al sections Have all highlighted boxes been completed?
Have Ihe dates st for the period Tor e exercise of public fghls been pullished?

_F' Inbernal Bl Reporl | Haves all heghlighbed boxes bean complabad by e infamal audidor and
| enplanalions provided?

-
J Bection 1 For any statement to which the response s ‘no’, I an explanation avadable vf
'

| for publication?
| Section 2 Has the authaority's approval of the accounting statements been confirmed by

I
|

the signatura of the Chairman of the approval mesting?

Has an explanation of significant vanations from last year to this year bean
published?

Iz an explanation of any difference betwsen Box T and Box B available, should
a quastion be raised by a local sbecior andior an interested pariy?

Bections 1 and 2 Trust funds — have all disclosures Dessn made il the aulhorly 25 3 body arporale v
i A sole managing lnesbee? (Local Councils omfy)

*Governance and Accountability for Smaller Avthorities in England - a Practiioners® Guide o Proper Praclices,
can be downloaded from www.onalc.gowv.uk or from werw_ada.ong.uk
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